
     
    “Offshore, Off Line, Off the Grid” 

 
                                   DEVELOPMENT ASSOCIATE 

 
Summary: 
We are seeking a dynamic Development Associate who is passionate about the programs 
and mission of the Hurricane Island Center for Science and Leadership and is committed 
to doing the work to raise funds to support this rapidly growing organization. 
  
The Hurricane Island Center for Science and Leadership offers experiential science, 
sustainability, and leadership programs to hundreds of students each year on Hurricane 
Island in Penobscot Bay, Maine. Our year-round offices are located in Rockland, Maine, 
where the Development Associate is primarily based.  
 
The Development Associate reports directly to the Director of Development, and he/she 
will be responsible for key areas of fundraising, which may include grantwriting, 
communications, events, capital fundraising, and corporate partnerships, depending on 
his/her strengths and skill set. Using a donor-centered and relationship-building approach 
to fundraising, he/she will actively work with the Executive Director, education staff, 
event hosts (including on-island staff), and key members of the all-volunteer Board of 
Directors and Advisory Panel to promote and advance the mission of the Hurricane 
Island Center for Science and Leadership. The Development Associate may have a 
background in fundraising, but other experience, such as a background in marketing, 
event planning, design, or sales, will be considered. Training will be provided, and he/she 
will be an enthusiastic and committed member of a small, dedicated, year-round team of 
individuals who each wear many hats. Occasional travel to Hurricane Island for events 
and meetings will be expected (transportation provided). 
 
Primary duties of the Development Associate will be the following: 
 

• Communications: 
o Create and design materials for donor communications (newsletters, 

appeals, invitations, electronic updates) 
o Working closely with admissions and marketing staff as well as the 

Directors of Programs, Education, and Science, coordinate 
communications to keep a vibrant and diverse base of supporters updated 
with organization news, ensuring a consistent and recognizable content 
throughout external communications 

• Events: 
o Work with board host committees and island staff on the planning and 

execution of several invitation-only events, including at least three Farm-
to-Table Dinners, a gala dinner, 3-4 board-hosted informational cocktail 
parties, and 1-2 on-island picnics for donors, coordinating invitations, 
food, drink, rentals, transportation, and registration 



• Corporate Partnership program:  
o Approach and cultivate potential corporate partners 
o Solicit funds from local businesses 
o Track and steward business partners and serve as their main contact with 

Hurricane Island 
 
The Hurricane Island Center for Science and Leadership has seen strong growth in its 
early years of operation, both in enrollment, program revenue, and funds raised. It is 
playing an important leadership role in establishing a research station network in the Gulf 
of Maine and in conducting field research to benefit Maine’s fishing economy and 
monitor the effects of climate change. We have an established donor base, raising over 
$500,000 annually in addition to a significant amount of capital support.      
 
This is a full-time, year-round position with benefits and salary commensurate with 
experience. To apply, please submit your resume with a cover letter and three references 
by email to jobs@hurricaneisland.net by January 31, 2017. 


